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1. lopsaox noab3oBaHus OubOIHOTEKOH

1.1. 3anwce yuammxcs o0pa3oBaTebHOM OpraHu3alMu B GMOIHMOTEKY MPOM3BOAMTCS MO CNHUCOYHOMY
COCTaBY K7Iacca B MHAMBHMAYAJIBHOM MOpSIKE, MEIarornyecKuX H MHbIX PabOTHHKOB 00pa3oBaTeNbHOM
OprasM3alK, PoaUTENei (MHBIX 3aKOHHBIX NPEJCTABUTENICH ) yHaIMXCsi — 110 Nacnopry.

1.2 TlepeperucTpaims nosb3oBateneit OubIMOTEKH MPOU3BOAUTCS EHKETOTHO.

1.3, JloxyMeHTOM, TMOATBEPKAAIOUIMM [PABO TMONb30BaHHA OWOIHOTEKOM, SABJIAETCS YUTATEIbCKHH
opmyasp.

14 Yurarensckuii QopMynsp (HKCHpYET ATy BbIA4YM TOJB30BATENO NOKYMEHTOB W3 (oHaa
HGubamoTERH M UX BO3BpaILeHHs B OubamoTeKy.

2. lopsaok no1b30BaHHS A00HEMEHTOM .
2. 1. Tonb30BaTelM WMEKOT MPABO MOJYYUTb HAa JOM M3 MHOIOTOMHBIX uinanmii He Oonee aBYX
AOKYMEHTOB OJJTHOBPEMEHHO.
2 2. MakcHMallbHbI€ CPOKH T0JIb30BaHUA JOKYMCHTaAMH!

* yueOHuKH, yueOHbIe nocodus — yueOHbIH roj;

* HAYYHO-TIONYJIIPHAS, TO3HABATE/IbHAA, Xy10XKECTBEHHAS IMTEPaTypa — MECs1L;

* IEPHOAMYECKHE W3TAHHUS, W3IaHUS MOBBIICHHOro cnpoca — 15 aHei. .
2 3. Vyactauku 00pa30oBaTebHOTO MPOLIECCa MOTYT MPOIMTL CPOK MOJIb30BaHMs JTOKYMEHTaMH, €CIH
Ha HHX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX NMOJIb30BATENCH.

3. Mopsiaok paGoThl B YHTAJIBHOM 3aJ1e

3.1. JIoKyMeHTsI, NpeHa3HA4YeHHbIC U1 pab0oThl B YATAILHOM 3aJI€, HA IOM HE BBIJAIOTCAL.

3.2. DHUMKIONEIMH, CMNPABOYHHKH, PEOKHE, HEHHbIC W MMEIOUIMECS B €AMHCTBEHHOM OJK3eMILIApE
JOKYMEHTHI BBIIAKOTCS TONBKO Ui pabOThI B YHTAJILHOM 3aJi€.

4. Mopsizok paGoThi ¢ KOMIBIOTEPOM, PACTIO/IOKEHHBIM B OHb/IHOTEKE

4.1. Pa6oTa ¢ KOMINBIOTEPOM YYaCTHHKAMH 0Opa30BATELHOrO MpOIECca MPOHU3BOAUTCA 1O rpaduky,
YTBEPKIEHHOMY pyKOBOIMTENEM 00pasoBaTeNbHON OpraHM3alliM, M B TPHCYTCTBHH paboTHHKA
oufanoTexu.

4 2. Paspemaetcs paboTa 3a nepcoHabHBIM KOMITIOTEPOM HE 00J1e€ ABYX 4€JIOBEK OTHOBPEMEHHO.

4.3. [lo BceM BOTMpOCaM MOMCKa MHPOPMALMM B CEeTH MHTEpPHET MONb30BaTeNb NODKEH 00palarses K
paboTHUKY OUOITHOTEKH.

4 4. 3anpeuaetcs oOpalicHHE K IUTATHBIM pecypcam ceTd MHTEpHET.

5. Hoab3oBaTe/in OMOJIHOTEKH HMEIOT NMPABO:

5.1. TTonyuyars nonHyo uHHMOpPMALMIO 0 coctaBe OHOMOTE HOrO (oHNa, HHHOPMALMOHHBIX pecypcax 1
npeaocTaBIseMbIX OHOIHOTEKOH ycayrax.

5.2. ITonb30BaThCA CHIPABOYHO-OMOIHOrpadUIecKHM annapaTomM OHOIHOTEKH.

5.3. [ony4aTh KOHCY/IBTALMOHHYIO IOMOLIb B OKCKE H BHIOOPE HCTOYHHUKOB HHPOPMALIAH.

54. Tlony4ath BO BPEMEHHOE MMOJI30BAHHE HA a0OHEMEHTE M B YMTAJLHOM 3aJI€ MEYATHBIE W3NAHHMA,
ayIHOBH3YAJIbHbIE JOKYMEHTHI H APYTHE HCTOUHUKH HHPOPMALIHH.

5.5. [lpoanesats CPOK M0JIb30BAHMS JOKYMEHTAMH.

5.6. TMonyuats TemaTHueckue, (axtorpaduueckue, yrodnsomme u OGubimorpaduyeckue CrpaBKu Ha
ocHose (oHna OubMoTeKH.

5.7. MonyyaTth KOHCYJILTALMOHHYIO TIOMOLIs B paboTe ¢ MHpOpMaLMEH HAa HETPAJULIMOHHBIX HOCHTE/AX
MpH N0JIb30BAHHHU IEKTPOHHBIM U HHBIM 000pYIOBAHHEM.

5.8. VyacTBOBaTh B MEPONPHATHSX, IPOBOIUMBIX 6HOIHOTEKOM.

59 TIlonb30BaThCsi IUIATHBIMHM YCIyraMH, TPENOCTaBIsEMbIMH OHONMOTEKOH, COrNacHoO YCTaBy
00pa30BaTe/bHOM OPraHM3alMH U MOJIOKEHHIO O MUIATHBIX YCIyraxX, YTBEPKICHHOMY PYKOBOAMTEIEM
00pa3oBaTe/IbHON OPraHU3aLMH.

5.10. Obpamathcs Ui paspelieHMs KOH(IMKTHONW CHTYallHH K pPYKOBOAMTEN 0Opa3oBaTe/bHOM
OpraHH3aLHH.



.

6. Ioan3oBaTen GUOTHOTEKH 00s13aHbI:

6.1. Cobnronars npasuia nojb30BaHus OHOIHOTEKOM.

6.2. BepeskHO OTHOCHTBLCS K NPOM3BEICHASM TIeYaTH (HE BBIPHIBATL ¥ HE 3aru0aTh CTPaHHIIbL, HE J€NaTh B
KHMrax MoJYepKUBaHMi, MOMETOK), MHBIM JOKYMEHTaM Ha pasiHYHLIX HOCHTEIX, 00opyn0BaHuIO,
HHBEHTapIO.

6.3. TlommepxwBaTh TOPSIOK pACCTAHOBKM NOKYMEHTOB B OTKPBHITOM JocTyne Oubimuorekw,
PacroioyKeHHsl KapTOUEK B KATaI0rax U KaproTeKax.

6.4. [Tonb30BaTHCA LEHHBIMH M CTIPABOYHBIMU JIOKYMEHTAMH TOJBKO B NOMEIIECHHH OMOIHOTEKH.

6.5. Tlpu mMONy4eHHH IOKYMEHTOB YOEIMTHCS B OTCYTCTBHH neexroB, a mMpH HX OOHAPYKEHHH
npouHpopMupoBaTh 00 3ToM paboTHHKa OuOMMOTEKH. OTBETCTBEHHOCTD 32 o0HapyXeHHbIE Ne(PEKThI B
C/1aBaeMbIX JOKyMEHTaX HECET MOC/IEAHHH 10JIb30BATEb. 3

6.6. PaciuchIBaThCS B YHTATENLCKOM (hOPMYIIsipe 3a KaXKIbiH MOJYYE€HHbIH TOKYMEHT.

6.7. Bosspawath u3naHus B O0IHOTEKY B YCTAHOBIICHHbIC CPOKH.

6.8. 3ameHATh NOKYMEHThl OMOIMOTEKH B Cilydae WX yTpaThl WIH NMOPYH HM PaBHOLCHHBIMH mbo
KOMIIEHCHPOBaTh yiiepd B pa3Mepe, YCTAHOBJICHHOM TPaBHIAMH M0Jb30BaHHs OHOIHOTEKOH.

6.9. Bo3Bpaimars W3aHus 110 HCTEYEHHH CpoKa 00ydJeHus uiin paboTs! B o6pa3oBaTenbHON OpraHu3alivi.

7. lipaBa u 06s13aHHOCTH OHOJIHOTEKH

7.1. bubnmoreka B CBOGH JEATENBHOCTH OOECTEYMBAcT pealH3alMi0 MpaB  MOJb30BATENCH,
YCTaHOBJICHHBIX pa3zienioM 5 HacTosumx [Tpasun.

7.2. Bubmmoreka obcayxkuBaeT monb3opatesieil B cootBercTBuM C [lonokeHuem o Oubimoreke H
Hacrosmumu [Ipasunamu.

7.3. bubnnoreka obs3ana:

« nH(OPMUPOBATH NONB30BaTeNeH 060 BCEX BHAAX MPENOCTABIAEMbIX OHOIHOTEKOMH yCmyT;

+ 06eCneYnTD MOJIB30BATE/SIM BO3MOXKHOCTB TI0/Ib30BaHMs BceMU (oHnamMu Gubamorexy;,

+ 0BecreYnTh BHICOKYI0 KyIbTypy OOCTyKMBAHWS: OKa3biBaTh TOJIb30BATENAM MOMOLIL B BhiOOpe
HeoOXOIMMBIX TPOM3BEACHUI Me4aTH W JAPYTMX MATEPHAOB, TPOBOAA YCTHBIC KOHCY/IbTalLlHH,
NpeoCTaBIAs B MX TOJb30BAHHE KATAJOrH, KAPTOTEKH W MHbie (GOpMbl HHPOPMHUPOBAHHS, OPraHu3ys
KHWKHBIE BBICTAaBKH, Oubmuorpaduueckue 0630pbl, AHW HHGOPMALIWK M APYTHE MEPOTIPHATHA,

* OCYIIECTBJIATH MOCTOSHHBIA KOHTPOJb 32 BO3BPAIIEHHEM B OMONMOTEKY BBIJAHHBIX KHHT, APYruX
MaTepHasoB,

* CO31aBATH ¥ MOIEPKHBATH B GMGIHOTEKE KOM(DOPTHBIE YCIOBHS 1St PAGOTHI MO/IB30BATENCH.

7.4. Bubnuorteka BHpaBe NPHMEHATh LITPaQHBIE CAHKUMH K IOJH30BATENAM, HE BO3BPaTHBLUHM

JNTEPATYPY.

8. OTBeTCTBEHHOCTH MOJIb30BaTe1eii OHOIHOTeKH

8 1. Bo3MmelneHne Monb30BaTelsaMH yiiepba AomycKkaeTcs B (OpME 3aMEHbl YTEPAHHOIO HOKYMCHTa
PaBHOLICHHBIM JIM0O0 MyTeM JEHeXHOH Komnencauuu. [Ipu mpueme AeHer OT NoNb30BaTesiei B3aMeEH
YTEPSHHBIX KHUT HJIM JAPYTHX IOKYMEHTOB COCTABJIAETCS MPUXOIHBIH OPIEP H MOJB30BATENIO BbIIACTCA
KBHTaHLIMA YCTAHOBJICHHOTO 00pa3ia.

£ 2 Tlpu BO3MELIECHHH T0JIb30BaTENEM yiepba CTOMMOCTh YTPAYCHHBIX JOKYMEHTOB YCTaHaBIHBACTCH
CTICPTHOH  KOMHMCCHEH 110  OLEHKe JOKYMEHTOB, HA3HAUCHHOH TNpHMKa3soM  PyKOBOIHTES
00pa30BaTeNbHON OPraHU3aIHu.



